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Q&D - Office of ETPA - FOIA Records Disposition Schedules 

purposes & 

02/12/2007

02/29/2008

012/31/2010

which relate to the on-going management of 
programs and routine projects within programs. Types 
of files include both mission and operational programs 
and may be maintained by one or more organizational 
units. Specific types of records include 
correspondence; memoranda; staff meeting records 
such as agendas, background papers, attendance lists, 
and meeting minutes or summaries; routine office 
procedures; and reports relating to general policy and 
program matters, oversight reviews, interagency 

12/31/2009

Destroy 6 years after final action or 
after final adjudication by courts, 
whichever is later.

Close inactive records at end of year.

Destroy 10 years after file closure.

at the end of the 

Archives 5 

external 

applicable at 

Close file upon transfer to the National 
Archives.

Delete after electronic record copy is 
successfully transferred to the National 
Archives.

Close inactive records at end of 
calendar year.

Destroy 5 years after file closure.
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02/01/2007

Prepared by Regional Records Management Support Contractor, 9 July 2003 (rev. 2/2004).

reply.

reply.

whichever is later.

Accessibility EPA Locator EPA Home

One EPA Workplace A-Z Index Region 10 Pacific 
Northwest (Internet)
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